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CHU TRI SOAN THAO VA XEM XET: PHONG QUAN LY CHAT
LUQNG NONG LAM SAN VA THUY SAN

Trach nhiém Soan théo Xem xét
Ho tén H6 Thi Tuyét Minh Lé Kim Hoang
Chir ky

Chirc vu Pho6 Trwéong phong Truwdéng phong

KIEM TRA VA PHE DUYET: LANH PAO SO

Trach nhiém Kiém tra va Phé duyét
Ho tén Tran Pinh Hiép
Chir ky

Chiic vu Phé Giam doc S&
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TRANG THEO DOI SO LAN SUA POI TAI LIEU

STT

Tom lwge ni dung Co sé phap ly hoic can cwr
can stra doi veé viéc stra doi

Lan swra doi




SO NONG NGHIEP

VA PINT Ma hiéu: QT.QLCL.07. Lan ban hanh: 01. Ngay ban hanh: 24/11/2021

1. MUC PiCH

Quy dinh thanh phan ho so, 1¢ phi (néu ¢6), trinh tw, cach thirc va thoi gian
giai quyét ho so hanh chinh cua co quan theo ti€u chuan TCVN ISO 9001:2015
nham dam bao phu hop véi quy dinh cia phap luat va yéu cau cua ca nhan, to
chtrc.

2. PHAM VI

Ap dung ddi voi céf: td ch}'rc, ca nhér} ¢6 nhu cau thyc hién dich vu hanh
chinh cong phu hop véi tham quyén giai quyét ciia co quan.

3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015.

- Céc vin ban phap quy lién quan dé cap tai muc 5 ciia Quy trinh nay.

- Quyét dinh 101/Qb-BKHCN ngay 21 thang 01 nam 2019 cua Bo Khoa
hoc va Cong nghé vé viéc cong bd mé hinh khung hé thong quéan 1y chét luong.

4. PINH NGHIA VA VIET TAT

-ATTP An toan thuc pham
-BVTV : Bao vé thuc vat

- CCVC : Cong churc vién chire
- TTHC : Thu tuc hanh chinh

- PTNT : Phat trién nong thon
-QLCL  : Quan 1y chit luong
5. NOI DUNG:

5.1 Thanh phén, s6 lwong ho so:
a, Thanh phan hé so:

- Pon dé nghj 9§p Gidy chtng nhan ATTP theo miu tai Phu luc V ban hanh
kém theo Thong tu s6 38/2018/TT-BNNPTNT;

- Ban thuyét minh vé diéu kién bao dam an toan thuc phém cua co sé theo
mau tai Phu luc VI ban hanh kém theo Thong tu s6 38/2018/TT-BNNPTNT.

b, S6 lrong hé so: 01 (mdt) bd.

5.2 Thoi han giai quyét:

a) Truong hop 1: 07 ngay ké tir ngdy nhan dy da hd so hop 16.
b) Trudng hop 2: 15 ngay ké tir ngdy nhan day du ho so hop 1.
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5.3 P6i twong thue hién thi tuc hanh chinh:

Cac co so san xuét, kinh doanh thuc pham nong, lam, thuy san co Giéy
ching nhén dang ky kinh doanh, Gidy ching nhén dau tu do S¢ K€ hoach va Bau
tu, Ban Quan ly khu kinh té cap hoac Quyét dinh thanh lap do Uy ban nhan dan
tinh cdp (trr cic co s& di dugc cdp mot trong cac Gidy chimg nhan GMP,
HACCP, ISO 22000, IFS, BRC, FSSC 22000 hodc twong duong con hi¢u lyc; co
sO san xuét, kinh doanh thuce pham néng 1am thuy san c6 xuét khau sang cac qudc
gia, vung lanh tho 6 yéu ca}l chtng nhan y té boi co quan c6 thaim quyén thudc
B¢ Nong nghi¢p va Phat trién nong thon theo quy dinh cua B§ Nong nghiép va
Phat trién nong thon va cac co sé néu tai Dicu 2); tau ca cé chi€u dai 16n nhat tir
15 mét tr¢ 1én.

5.4 Co quan thyc hién thu tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Nong nghiép va PTNT

- Co quan truc tiép thuc hién TTHC: Chi cuc Chan nuéi va Tha y, Chi cuc
Trong trot va BVTV, Chi cuc Thuy san, Chi cuc PTNT va Phong QLCL Nong lam
san va Thuy san.

5.5 Két qua thue hién thi tuc hanh chinh:

a) Thong bao két qua tham dinh.

b) Quyet dinh céng nhan va cp Gidy ching nhén co s¢ du diéu kién ATTP
(v6i co sO x€p loai A, B). Thoi han hi¢u lyc cua gidy chimg nhan: 03 (ba) nim ké
tor ngay cap

5.6 Phi, I¢ phi:

Phi tham dinh cdp Gidy chting nhan an toan thuc pham ddi v&i co sd san
xuat kinh doanh thuc pham ndng, 1am, thuy san: 700.000 dong/co s6.

5.7 Tén miu don, miu to khai:

a) Pon dé nghi cdp Gidy ching nhéan co sO du diéu kién an toan thyc pham
tai Phu luc V ban hanh kém theo Thong tu so 38/2018/TT—BNNPTNT ngay 25
thang 12 nam 2018 cuia Bo Nong nghi¢p va Phat trién nong thon;

b) Ban thuyét minh vé diéu kién bao dam an toan thyc pham cua co sé theo
Phy lyc VI ban hanh kém theo Thong tu s6 38/2018/TT-BNNPTNT ngay 25 thang
12 ndm 2018 cua Bo Nong nghiép va Phat trién nong thon.

5.8 Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu cé):
Khong c6.
5.9 Can cw phap ly cua thu tuc hanh chinh:

a) Thong tu s 38/2018/TT-BNNPTNT ngay 25/12/2018 cua Bo Nong
nghi¢p va Phat trién ndng thon quy dinh viéc tham dinh, ching nhén co s& san

4
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xuét, kinh doanh thuc phém nong, lam, thuy san du diéu kién an toan thuc phém
thugc pham vi quéan ly cua B Nong nghi¢p va Phat trién nong thon;

b) Thong tu s6 44/2018/TT-BTC ngay 07/5/2018 ctia Bo Tai chinh, sira doi,
bd sung mot s6 diéu cua Thong tu s 285/2016/TT-BTC ngay 14/11/2016 Quy
dinh mirc thu, ché do thu, ndp, quan 1y phi, 1¢ phi trong cong tac thi y; Thong tu
50 286/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai chinh Quy dinh mirc
thu, ché do thu, ndp, quan ly va str dung phi tham dinh quan ly chit luong, an toan
thie pham trong linh vuc nong nghiép.

5.10 Can cwr phap ly khac:

Quyet dinh s 18/2021/QD-UBND ngay 12/7/2021 cua UBND tinh Quang
Binh vé viéc stra doi mot sd Piéu cua Quyet dinh s6 37/2019/QD-UBND ngay
25/11/2019 caa UBND tinh Quang Binh vé viéc phan cong co quan tham dinh,
chting nhén co sé san xuét, kinh doanh thuc phém néng, 1am, thuy san du diéu
kién ATTP; co quan quan ly cac co so san xudt, kinh doanh néng 1am thiy san
khong thudc dién cap Gidy ching nhan co so du diéu kién ATTP trén dia ban tinh
Quang Binh.

- Quyét dinh sb 2657/QD-UBND ngay 18/8/2021 cua UBND tinh vé viéc
cong bo thi tuc hanh chinh trong linh vuc Quan 1y chat lugng Nong 1am san va
Thuy san thudc tham quyén giai quyét ciia So Nong nghiép va PTNT tinh Quang
Binh.

- Quyét dinh 485/QD-SNN ngay 26/8/2021 ctua So Nong nghiép va PTNT
vé viéc uy quyén thyc hién TTHC trong linh vuc Quan 1y chat luong Nong 1am
san va Thuy san thudc thim quyén giai quyét ciia S& Nong nghiép va PTNT.

5.11 Quy trinh cac buwéce xir ly cong viéc:

This tw Trinh tu
N thuwe hién B¢ phan giai Thoi gian A Lo N
cong Ac A1 A X ' Mo ta quy trinh
viee ({191 dl.lflg quyeét ho so l1am viéc
j cong viéc)
1 2 3 4 5
CCVC tai B phan tiép nhan cua cac
Bd phan mdt cura don vi t1ép nhan hd so; kiém tra, xem
cua céc Chi cuc: xét tinh day du va hop 1€ cua ho SO,
Chan nuoi va Tha huéng dan co sé bd sung cac gidy to
y, Trong trot va con thiéu (néu c6). Cap nhat vao co so
Ti ép nhan ho Bao vé thuc vat, 03 ngay dir liéu cua Hé théng thong tin mot cua
Budc 1 so : Th}ly san, Phat 1am viee dién tu; thuc hién thu phi, 1& phi th@o
trién nong thon; ; quy dinh. Sau khi ti€p nhan ho so day
phong QLCL da va hop 18, CCVC tai Bo phan tiép
Nong lam san va nhan chuyén tryc tiép trong ngay lam
Thuy san (sau day vige hodc chuyen vao dau gio ngay lam
goi la don vi) viée tiép theo d6i véi truong hop tiép
nhén sau 15 gio hang ngay cho lanh dao




SO NONG NGHIEP

M3 hiéu: QT.QLCL.07. Lan ban hanh: 01. Ngay ban hanh: 24/11/2021

VA PTNT
. Trinh tuw
IO hirchicn | B phansiail | Thoilgian . ‘
cong A PR 3 " A Mo ta quy trinh
vide (n¢i dung quyet ho so lam viéc
* cong viéc) ‘
don vi hoac l1anh dao S¢ (do6i voi ho so
do phong QLCL Néng lam san va Thuy
san ti€p nhan).
Giao nhiém ~ . . N Lanh dao don vi hodc 1anh dao S& xem
Buéc 2 | vuxuly hd Lénh dgo don vi & NBAY - yat chuyén phong chuyén mon xu 1y hd
S(‘y hodc 1anh dao So lam viéc o
A A ~ \ R Léanh dao phong chuyén mon phéan cong
1
Buéc 3 E&haﬁ cong, gﬁghéndrfénphong lfr;%fgc CCVC xem xét, thim dinh, xir Iy hd so
y Y j theo trinh ty, thoi gian quy dinh.
Truomg hop 1: Co s¢ di duwgc tham
2 nedy lam dinh va xép logi A hogc B: CCVC phong
% igc chuyén moén thyc hién hién thdm tra h6
; so tham din]l XEp loai’ co sO do don vi da
’ Thim tra, xdc | CCVC phong thuc‘hu_an tham dinh xe?p loai trudc do. i
Budc 4 minh hd so chuvén mon Truong hop 2: Co 56 chwa dwogc thim
y dinh, xép logi: CCVC phong chuyén
10 ngay | mon thuc hién tham tra h6 so; tham muu
lam viéc | thanh 1p Doan, thong bao thoi gian tham
dinh va to chirc thim dinh thuc t& didu
kién dam bao ATTP tai co so.
CCVC duoc phén cong thyc hién giai
quyét TTHC, tong hop toan bo ho so lién
quan: Hd so cap Glay ching nhéan cua
R R ~ \ R co sO; Bién ban thdm dinh; du thao
Buéce 5 21 © hbrclluyd ggl?héia;gﬁong 1(31 ;nffé}é Thégg béo két qua tham dinh; ’dL_l’ thailo
p phong y *“ | Quyét dinh cong nhan va chp Giby
chung nhan co so du diéu kién ATTP
(v61 co so x€p loai A, B) trinh Lanh dao
phong chuyén mon phé duyét.
Lanh dao phong chuyén mon trinh 1anh
A A 01 ngay | dao don vi xem xét phé duyét (TTHC
. Phé duyét ~ . .o X . . 2 . .
Bubc 6 | . Lanh dao don vi lam viéc | do phong Quan Iy chat lwong Nong lam
cap don vi =gl A
san va Thuy san tham muu khong thuc
hién buodc nay).
. , A ~ \ 01 ngay | Lanh dao don vi trinh 1anh dao S¢ ky
Bude7 | Ky duyét | Lanh dao S lam vide | duyét két qua TTHC.
Nhén vién van thu vao s6 van ban va
A A« chuyén két qua cho don vi tiép nhan ho
. .~ | Nhan vién van N . ~ 1A . A oon
. Hoan thién . 12 ngay so. Pon vi luu trir ho so; xac nhan trén
Budce 8 N thu; Pon vi luu . .z A N ae . T
ho so lam vi¢c | phan mém mot ctra thong tin vé cac

trtr ho so.

budc da thuc hién va chuyén két qua
cho BS phan mot cua.
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VA PINT
Théty | b f s o
NI thwe hién B¢ phan giai Thoi gian A e -
cong Ra T A 3 A Mo ta quy trinh
vide (n¢i dung quyet ho so lam viéc
) cong viéc)
CCVC tai B0 phan mdt ctra xac nhan
CCVCtai Bo Vs noil trén phan mém mat ctra thong tin ve két
Buéc 9 | Tra két qua phan mot ctra cua \ g.?] qua da co6 tai B0 phan mot cira; thong
i . lam viéc \ T SR A -
cac don vi bao cho ca nhan, t6 chirc dén nhan tra
ket qua TTHC

Tong thoi gian giai quyét TTHC (tinh tir thoi diém nhdn

ho so day dii va hop 1¢)

Truong hop 1 co so da dwoc tham dinh va xep logi A

hoac B

07 ngay lam viéc

Trieong hop 2 co sé chiea dwoc tham dinh, xép loai 15 ngay lam viéc

Ghi chu:

1. Cdc budc c6 thé tang hodc giam tiy theo dic diém cia méi thii tuc hanh chinh nhung dam
bdo tong thoi gian khéng qud quy dinh cia phdp ludt. Pon vi tinh thoi gian la ngay lam
viéc, bang 8 tiéng gio hanh chinh.

2. Cdc buée cong viéc nay cé thé dwoc kiém sodt thong qua phan mém tin hoc.

6. BIEU MAU
- Mau Gidy bién nhan hd so (theo mau phian mém TTHC Cong tinh).

- Mau khac Xem muc 5 & trén.

7.HO SO LUU
TT Tén ho so Noi lru Thoi gian luu
1. | Bién nhan hd so/sd giao nhém/phiéu hen BO phan t;(;p nhgn ho 1 ndm
2. | B ho so theo muc 5.1 Phong chuyén mon Lau dai
3. | Thong bao két qua tham dinh Phong chuyén mon Lau dai
Quyét dinh Cong nhan va cap Gidy ching . A N
4| nhan co s¢ du didu kién ATTP Phong chuyén mon Lau dai




Mau s6 01:
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

' DPON DE NGHI CAP, CAP LAI _)
GIAY CHUNG NHAN CO SO PU DPIEU KIEN AN TOAN THY'C PHAM

Kinh giri: (Tén co quan c6 thAm quyén)

2. M SO (NEU CO): oo
3. Dia chi co s& san XuAt, KInh dOanh:..........ooeeeeeeeeeeeeeeeeeeeeeee e
4. Diénthoai .................ooeil. Fax ................... Email ...........................
5. Gidy dang ky kinh doanh hozc quyét dinh thanh I4p: .........cocoovevveeveeeieeceeeeene.
6. Mit hang san xuat, Kinh dOAnD: ............c.ovevueveeeeeeeeeeeeeeeeeeeeeeeeeee e e eeeeenennns .

Dé, nghi ................. TR (tén co quan co thim quyén)........... cap, cap lai
Giay chung nhan dua di€u kién an toan thuc pham cho co sé.

LY dO CAP 1217 vevveeeeeeeeeeeeeee e

Ho so giri kém: Dai dién co s&

- (Ky tén, dong dau)

M3 hiéu: BM.QLCL.07.01. Ngay ban hanh biéu mau: 24/11/2021



Mau s6 02:

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

BAN THUYET MINH
Diéu’kién bao dam an toan thyc pham
cia co s& san xuat, kinh doanh thyc pham nong, 1am, thiy san

I- THONG TIN CHUNG

1. Tén co sO san Xuét, KInh dOoanh: ......ooooviiiiieeiieeeeeee e
2. ME SO (18U CO): oottt r et
B DA ChIi oo
4. Diénthoai: ....................... Fax:............... Email: ..o,

5. Loai hinh san xuét, kinh doanh

DN nha nudc O DN 100% vbn nudc ngoai O

DN lién doanh v&i nudc ngoai O DN C6 phan

DN tu nhan O Khac O
(ghi r0 loai hinh)

6. Nam bat dau hoat 4 1) 1SS
7. S6 dang ky, ngdy céap, co quan cp dang ky kinh doanh: ............ccoocoeeveveeieeeeenns
8. CONE SUAL thIEE KE: ..o,
9. San lugng san xuét, kinh doanh (thong ké 3 ndm trd lai day): ......ooevveveeeeveerreeennnn.
10. Thi truong ti€u thy chinh: ..o e
I1. MO TA VE SAN PHAM

TT | Tén san pham san | Nguyén liéu/ san pham chinh dua | Cach thirc dong gbi va
xuat, kinh doanh vao san xuat, kinh doanh thong tin ghi trén bao
bi

Tén nguyén licu/ | Nguon goc/
san phém xuat xu

III. TOM TAT HIEN TRANG PIEU KIEN CO SO SAN XUAT, KINH
DOANH

1. Nha xudng, trang thiét bi
- Téng dién tich cac khu vuc san xuat, kinh doanh .................. m?, trong do:

+ Khu vyec tiép nhin nguyén lidu/san pham: .......................... m’
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+ Khu vue san xuat, kinh doanh: .............oooiiiir m’
+ Khu vyc dong goi thanh pham: .............ooooeeiiiieiiieei. . m’
+ Khu vuc/kho bao quan thanh pham: ..................cceeevuinn.... m’
+ Khu vuc san xut, kinh doanh Khac: .........ocveeiieeieinann, m’

- So dd bd tri mat béng san xudt, kinh doanh:
2. Trang thiét bi chinh:

Tén thiét bi S6 lugng | Nudc san xuat | Tong cong sudt |Nam bat dau sir
dung

3. Hé thong phuy tro
- Nguén nude dang st dung:

Nudc may cong cong O Nudc giéng khoan |
Hé théng xr ly:  C6 O Khong i
Phuong phap XU 1Y ..o
- Ngudn nudc da sir dung (néu co st dung):
Ty san xuat O Mua ngoai O
Phuong phap kiém soat chat luong nudc da: ........ooovueiiee e
4. Hé thong xtr 1y chét thai
Céch thirc thu gom, van chuyen, XU 1¥: ......ooviiieeie e
5. Nguoi san xuat, kinh doanh :
- TONE SO .. nguoi, trong dé:
+ Lao dong truc tiép: .................. nguoi.
+ Lao dong gian tiép: ............... ... nguoi.

- S6 ngudi (chu co s, ngudi truc tiép san xuat, kinh doanh) dugc kiém tra stc khoe
theo qUY AINh: ... e
- S6 nguoi (chil co s&, nguoi tryc tiép san xuat, kinh doanh) duoc cip gidy xac
nhan Ki€n thirc V€ AT T P .. e

- S6 nguoi (chii co so, nguoi truc tiép san xuét, kinh doanh) duoc mién cap gidy
xacnhan Ki€n thirc V&€ AT TP .. oo e
6. Vé sinh nha xudng, trang thiét bi.

- TAN SUAL JAM V& SINN: « oot

- Nhén cong lam v¢ sinh: .......... nguoi; trong do ........... CUaCOSO VA ..vennnnnn..
di thué ngoai.

7. Danh muc cac loai hoa chat, phu gia/chat bd sung, chit tiy rira-khtr triung str
dung:
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Tén hoa chat | Thanh phan | Nuédc san xuit | Muc dich sir Nong d6
chinh dung

8. Hé thong quan 1y chét luong dang ap dung (HACCP, ISO.....)
9. Phong kiém nghiém

-Clacosédé O Céc chi tiéu PKN cua co sd c¢6 thé phan tich:
- Thué ngoai o Tén nhitng PKN guri phan tich: ........................
10. Nhitng thong tin Khac: ... ...

Chung t6i cam két cac thong tin néu trén 1a ding sy that./.

DAI DIEN CO SO
(Ky tén, dong ddu)
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PHU LUC IV
(Ban hanh kém theo Théng tw s6 38/2018/TT-BNNPTNT)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

~_ GIAY CHUNG NHAN __
CO SO PU PIEU KIEN AN TOAN THU'C PHAM
CERTIFICATE

OF COMPLIANCE WITH FOOD SAFETY REGULATIONS

(tén Co quan cap gidy)
CHUNG NHAN/CERTIFICATION
CO SOTESIADIISHIMENL: . ..o e e e,
MBE SO/APPIOVAL RUMBET: ... ... oo
D1 Chi/AdAress: .......o oo
Dién thoai/Tel: ..............cccccciiiiiiiiinn, Fax: oo

P diéu Kkién an toan thwe phim dé san xuit, kinh doanh san phim:
Has been found to be in compliance with food safety regulations for following
products:

B e ettt
Sb cap/Number: ............... /XXXX/NNPTNT-YYY
C6 hiéu luc dénngdy...........c....... thang.................. nam

.............................

Valid until (date/month/year)

(*) va thay thé Gidy chimg nhan $O: ................ocooiiiiiiiii i,
CAPNEAY...ccvvennnnnnn. thang ................... 101110

and replaces The Certificate N°..........cc.oueiiiiiiiiiiiiieiiiieaaiinannn. issued
on.... (day/month/year)

day/month/year ’
(Thu truong don vi ky té€n, dong dau)

XXXX: 4 chit s6 ciia nam cdp Gidy chirng nhan.

YYY: Chit viét tat tén Tinh, Thanh pho theo tén viét tat dia phwong, noi co sé SXKD
dwoc tham dinh, chung nhdn du diéu kién ATTP.

(*): Ghi trong truong hop Gidy chimg nhdn dwoc cdp lai.
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